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APPLICATION FOR AUTHORITY TO 
DISPOSE OF LOCAL RECORDS 

          Application No. 10:229 
           

 
Item # Description of Items or Records Series 

 
 ADMINISTRATION 
 
100. 

 
APPLICATION FOR AUTHORITY TO DISPOSE OF LOCAL  
RECORDS AND RECORDS DISPOSAL CERTIFICATES 
     Dates:  1976 to Present 
    

101. ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 
CORRESPONDENCE INCLUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
     Dates:  2011 to Present 
      

102. 
 

ATTORNEY’S INVOICES 
     Dates:  2007 to Present 
      

103. BOARD MEETING AGENDA 
     Dates:  2009 to Present 
     

104. BUDGET WORKSHEETS 
     Dates:  2010 to Present 
      

105. CENSUS RECORDS 
     Dates: 1999-Present  
      

106. CERTIFICATES OF PUBLICATION, NEWSPAPER CLIPPINGS, 
NOTICE OF HEARINGS ETC.  
     Dates:  2011 to Present 
    

107. CERTIFICATE OF STATUS OF EXEMPT PROPERTIES 
     Dates:  2010 to Present 
       

108. CONTRACTS, LEASES AND AGREEMENTS 
     Dates:  2000 to Present 
     

109. ELECTION RECORDS 
     Dates:  2011 to Present 
     

110. FREEDOM OF INFORMATION ACT REQUESTS AND DENIALS 
     Dates: 2010 to Present  
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111. GRANT RECORDS 
     Dates:  2006  to Present  
 

112. LEGAL CASE FILES 
     Dates:  2006 to Present 
    

113. LICENSES  
     Dates:  2011 to Present 
      

114. LIQUOR LICENSE HEARINGS 
     Dates:  2006 to Present 
      

115. MINUTES (COMMISSIONS, BOARDS, GROUPS, ETC.) 
     Dates:  1902 to Present 
      

116. MONTHLY, ANNUAL, YEAR TO DATE REPORTS  
     Dates:  2010 to Present 
      

117. MUNICIPAL CODE BOOKS 
     Dates:  1981 to Present 
     

118. MUNICIPAL OFFICERS ELECTORAL BOARD 
PROCEEDINGS/HEARING CASE FILES 
     Dates:  1999 to Present 
     

119. NEWSLETTERS OF THE VILLAGE 
     Dates:  1992 to Present 
    

120. OFFICIALS OATHS OF OFFICE (ELECTED, APPOINTED, ETC.) 
     Dates:  2010 to Present 
 

121. ORDINANCES AND RESOLUTIONS 
     Dates:  1902 to Present 
    

122. PETITIONS 
     Dates:  2009 to Present 
     

123. POLICY AND PROCEDURE MANUALS 
     Dates:  2002 to Present 
     

124. PROPERTY APPRAISALS 
     Dates:  2009 to Present 
   

125. PROPERTY RECORDS (VILLAGE OWNED PROPERTY) 
Dates:  1902 to Present 
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126. PYROTECHNICS PERMITS 

     Dates:  2010 to Present 
 

127. QUESTIONNAIRES AND SURVEYS 
     Dates:  2009 to Present 
 

128. REFERENDUM RECORDS 
     Dates:  2006 to Present 
 

129. REPEALED ORDINANCES 
     Dates:  1899 TO 1996 
 

130. SIGN IN SHEETS (FOR BOARD MEETINGS) 
     Dates:  2009 to Present 
 

131. STATEMENTS OF ECONOMIC INTEREST LISTS 
    Dates:  2010 to Present 
 

  
 FINANCE 

 
 
200. 

 
ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 
CORRESPONDENCE INCLUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
     Dates: 5/2011 to Present 
 

201. APPLICATIONS FOR EMPLOYMENT 
     Dates: 2010 to Present 
 

202. AUDITS 
     Dates: 1986 to Present 
 

203. BONDS AND COUPONS 
     Dates: 1998 to Present 
 

204. BUDGETS 
     Dates: 2005 to Present 
 

205. CASH RECEIPTS AND REPORTS AND TAPES 
     Dates: 2010 to Present 
 

206. CERTFICIATES OF PUBLICATION, NEWSPAPER CLIPPINGS, 
NOTICES OF HEARINGS, ETC. 
    Dates: 2011 to Present 
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207. CHECK COPIES 

    Dates: 5/2007 to Present 
 

208. C.O.B.R.A. RECORDS 
    Dates: 2006 to Present 
 

209. CONTRACTS, LEASES, AND AGREEMENTS 
    Dates: 2002 to Present 
 

210. INSURANCE POLICIES AND CLAIMS 
    Dates: 2005 to Present 
 

211. INVENTORY OF EQUIPMENT AND VEHICLES 
    Dates: 2010 to Present 
 

212. INVESTMENT RECORDS 
    Dates: 2005 to Present 
 

213. INVOICES, VOUCHERS, PAID BILLS AND CHECK REQUESTS 
    Dates: 2005 to Present 
 

214. JOB DESCRIPTIONS 
    Dates: 2004 to Present 
 

215. LEDGERS AND JOURNALS (ALL AREAS) 
    Dates: 2005 to Present 
 

216. MONTHLY, ANNUAL, YEAR TO DATE REPORTS (ALL AREAS) 
    Dates: 2010 to Present 
 

217. O.S.H.A. 200 LOG 
    Dates: 2007 to Present 
 

218. PAYROLL EARNING RECORDS 
    Dates: 2007 to Present 
 

219. PERSONNEL FILES 
    Dates: 2011 to Present 
 

220. PERSONNEL POLICY AND PROCEDURE MANUALS (COPY) 
    Dates: 1991 to Present 
 

221. PURCHASE ORDERS AND REQUISITIONS 
    Dates: 5/2007 to Present 
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222. SALARY SCHEDULES 

    Dates: 2005 to Present 
 

223. SOFTWARE LICENSING AGREEMENTS 
    Dates: 2000 to Present 
 

224. STATE AND FEDERAL TAX STATEMENTS AND REPORTS (W-2’S, 
W-3’s, W-4’s, IL-941’s, IL-1099’s, ETC.) 
    Dates: 2005 to Present 
 

225. TIMESHEETS 
    Dates: 2010 to Present 
 

226. UNEMPLOYMENT RECORDS 
    Dates: 2005 to Present 
 

227. UTILITY BILLING RECEIPTS 
    Dates: 2010 to Present 
 

228. WORKER’S COMPENSATION FILES 
    Dates: 2005 to Present 
 

229. WORKSHEETS (FOR ACCOUNTING, BUDGETS, AUDITS, ETC.) 
    Dates:  2010 to Present 

  
 COMMUNITY DEVELOPMENT 

 
300. ACCESSORY STRUCTURE PLANS 

    Dates: 2008 to Present 
 

301. ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 
CORRESPONDENCE INCLUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
    Dates: 2011 to Present 
 

302. BUILDING CODE AND PROPERTY MAINTENANCE VIOLATION 
FILES 
    Dates: 2011 to Present 
 

303. BUILDING PERMIT APPLICATIONS DENIED OR WITHDRAWN 
    Dates: 2011 to Present 
 

304. BUILDING PERMIT FILES 
    Dates: 2007 to Present 
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305. CERTIFICATES OF PUBLICATION, NEWSPAPER CLIPPINGS, 

NOTICES OF HEARINGS, ETC. 
    Dates: 2011 to Present 
 

306. COMPREHENSIVE PLAN (COPY) 
    Dates: 1968 to Present 
 

307. CONTRACTS, LEASES, AND AGREEMENTS 
    Dates: 2002 to Present 
 

308. DEPARTMENT COMPLETED AND COMMISSIONED STUDIES AND 
SURVEYS 
    Dates: 2002 to Present 
 

309. DEPARTMENT PUBLICATIONS, BROCHURES AND NEWSLETTERS 
    Dates: 2009 to Present 
 

310. DEPARTMENTAL QUESTIONNAIRES AND SURVEYS 
    Dates: 2011 to Present 
 

311. ELEVATOR INSPECTION FILES 
    Dates: 2009 to Present 
 

312. FILE ALARM AND SPRINKLER INSPECTION FILES 
    Dates: 2010 to Present 
 

313. FLOOD RECORDS AND MAPS 
    Dates: 1981 to Present 
 

314. GRANT RECORDS 
    Dates: 2008 to Present 
 

315. NON-RESIDENTIAL AND MULTI-FAMILY BUILDING PLANS 
    Dates: 1967 to Present 
 

316. PLANNING AND ZONING AGENDAS 
    Dates: 1999 to Present 
 

317. PLANNING &ZONING COMMISSION APPLICATIONS AND CASE 
FILES DENIED OR WITHDRAWN 
    Dates: 2011 to Present 
 

318. PLANNING &ZONING COMMISSION CASE FILES 
    Dates: 1980 to Present 
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319. RESIDENTIAL BUILDING PLANS 

    Dates: 2011 to Present 
 

320. SIGN-IN SHEETS (FOR VISITORS TO COMMISSION, BOARD, ETC., 
MEETINGS) 
    Dates: 2010 to Present 
 

321. SUBDIVISION RECORDS 
    Dates: 1968 to Present 
 

322. TAX INCREMENT FINANCING DISTRICT RECORDS 
    Dates: 2003 to Present 
 

323. TEMPORARY PERMIT FILES 
    Dates: 2007 to Present 
 

324. WEEKLY, MONTHLY, YEARLY REPORTS 
    Dates: 2010 to Present 
 

325. ZONING CERTIFICATES 
    Dates: 2011 to Present 
 

326. ZONING MAPS (COPY) 
    Dates: 1965 to Present 

  
 PARKS AND RECREATIONS 

 
400. ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 

CORRESPONDENCE INLCUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
    Dates: 2011 to Present 
 

401. BIDS, SPECIFICATIONS, AND PROGRAMS 
    Dates: 2003 to Present 
 

402. CEMETERY RECORDS 
    Dates: 1800 to Present 
 

403. CONTRACTS, LEASES, AND AGREEMENTS 
    Dates: 2003 to Present 
 

404. EQUIPMENT INVENTORY 
    Dates: 2010 to Present 
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405. GRANT RECORDS 

    Dates: 2008 to Present 
 

406. INCIDENT REPORTS 
    Dates: 2005 to Present 
 

407. MAPS, PLATS, AND BLUEPRINTS 
    Dates: 2002 to Present 
 

408. MINUTES (DUPLICATES) 
    Dates: 2011 to Present 
 

409. MONTHLY, ANNUAL, YEAR TO DATE REPORTS 
    Dates: 2010 to Present 
 

410. PLAYGROUND SAFETY INSPECTION RECORDS 
    Dates: 2010 to Present 
 

411. POLICY AND PROCEDURES MANUALS 
    Dates: 2002 to Present 
 

412. PROGRAM REGISTRATION FORMS (INCLUDES WAIVERS) 
    Dates: 2009 to Present 
 

413. PUBLICATIONS, PROGRAMS, FLYERS AND BROCHURES OF THE 
DISTRICT 
    Dates: 1998 to Present 
 

414. RECREATION BOARD AGENDAS 
    Dates: 2008 to Present 
 

415. TIME SHEETS (DUPLICATES) 
    Dates: 2011 to Present 
 

416. WORK SCHEDULES 
    Dates: 2010 to Present 

  
 PUBLIC WORKS 

 
500. ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 

CORRESPONDENCE INCLUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
    Dates: 2011 to Present 
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501. BONDS AND LETTERS OF CREDIT 

    Dates: 2008 to Present 
 

502. CERTIFICATES OF INSURANCE 
    Dates: 2009 to Present 
 

503. CONTRACTS, LEASES, AND AGREEMENT 
    Dates: 2001 to Present 
 

504. GRANTS 
    Dates: 2009 to Present 
 

505. MAPS, PLATS AND BLUEPRINTS 
    Dates: 1968 to Present 
 

506. MONTHLY, ANNUAL, YEAR TO DATE REPORTS  
    Dates: 2010 to Present 
 

507. MOTOR FUEL TAX RECORDS 
    Dates: 2002 to Present 
 

508. OTTER CREEK RECLAMATION DISTRICT RECORDS 
    Dates: 1998 to Present 
 

509. RIGHT OF WAY PERMITS 
    Dates: 2007 to Present 
 

510. SANITARY SEWER INSPECTION FILES (VHS AND DVD’S) 
    Dates: 2009 to Present 
 

511. SERVICE REQUESTS 
    Dates: 2011 to Present 
 

512. STUDIES AND SURVEYS (ALL TYPES) 
    Dates: 2002 to Present 
 

513. UTILITY PERMITS 
    Dates: 2008 to Present 
 

514. WATER SAMPLE REPORTS 
    Dates: 1961 to Present 
 

515. WATER SYSTEM RECORDS 
    Dates: 1961 to Present 
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516. ILLINOIS STATE STATUTE AND PUBLIC LAW COMPLIANCE 

FILES 
    Dates: 2004 to Present 

  
 POLICE 

 
600. ADMINISTRATIVE CORRESPONDENCE AND MISCELLANEOUS 

CORRESPONDENCE INCLUDING EMAIL CLASSIFIED AS 
GENERAL CORRESPONDENCE AND NOT RELATED TO ANOTHER 
RECORD SERIES 
    Dates: 2011 to Present 
 

601. AGENCY LOGS (LIST ALL CALLS RECEIVED 
    Dates: 2010 to Present 
 

602. ANIMAL IMPOUND FORMS 
    Dates: 2008 to Present 
 

603. APPLICATIONS FOR EMPLOYMENT 
    Dates: 2009 to Present 
 

604. ARREST RECORDS 
    Dates: 1973 to Present 
 

605. AUCTION RECORDS 
    Dates: 2005 to Present 
 

606. BICYCLE REGISTRATIONS 
    Dates: 2011 to Present 
 

607. C.A.L.E.A. ACCREDIATION RECORDS 
    Dates: 2007 to Present 
 

608. CANINE RECORDS 
    Dates: 2010 to Present 
 

609. CONTRACTS, LEASES, AND AGREEMENTS 
    Dates: 2002 to Present 
 

610. DAILY LOG ROLL CALL SHEETS 
    Dates: 2010 to Present 
 

611. DEPARTMENTAL STUDIES AND SURVEYS 
    Dates: 2001 to Present 
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612. DETECTIVES CASE ASSIGNMENT LOGS 

    Dates: 2010 to Present 
 

613. DISPATCH CALL RECORDS 
    Dates: 2010 to Present 

614. D.U.I. LOGS 
    Dates: 2006 to Present 
 

615. E911 TELEPHONE BOARD RECORDS 
    Dates: 2011 to Present 
 

616. EMA/EMERGENCY MANAGEMENT AGENCY RECORDS 
    Dates: 1990 to Present 
 

617. EMERGENCY OPERATION PLAN 
    Dates: 2005 to Present 
 

618. EQUIPMENT INVENTORIES 
    Dates: 2010 to Present 
 

619. EXPLORER POST RECORDS 
    Dates: 2009 to Present 
 

620. EXPUNGEMENT ORDERS 
    Dates: 2006 to Present 
 

621. FINGERPRINT CARDS 
    Dates: 2007 to Present 
 

622. FORFEITURE RECORDS (ASSET REPORTS) 
    Dates: 2006 to Present 
 

623. FREEDOM OF INFORMATION ACT REQUESTS AND DENIALS 
    Dates: 2010 to Present 
 

624. GANG INDICES LIST (ALSO ELECTRONIC SINCE 2000) 
    Dates: 2000 to Present 
 

625. GRANT RECORDS 
    Dates: 2009 to Present 
 

626. HOME SECURITY SURVEYS 
    Dates: 2011 to Present 
 

627. ILLINOIS UNIFORM CRIME REPORTS/IUCR 
    Dates: 2011 to Present 
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628. INTERNAL INVESTIGATION CASES   
    Dates: 2007 to Present 
 

629. INVESTIGATIVE CASE FILES (DUPLICATES) 
    Dates: 2004 to Present 
 

630. JUVENILE CASE FILES 
    Dates: 2011 to Present 
 

631. LAW ENFORCEMENT AGENCY DATA SYSTEM RECORDS/LEADS 
    Dates: 2011 to Present 
 

632. MUG SHOTS/PHOTO FILES 
    Dates: 2011 to Present 
 

633. OFFENSE/ARREST/INCIDENT REPORTS (INCLUDES LOCK-UP 
REPORTS) 
    Dates: 2005 to Present 
 

634. ORDERS OF PROTECTION 
    Dates: 2011 to Present 
 

635. OVERSIZED VEHICLE PERMIT APPLICATIONS 
    Dates: 2009 to Present 
 

636. PASS ON LOGS/SHIFT ACTIVITY LOGS 
    Dates: 2011 to Present 
 

637. PEDDLERS/SOLICITORS/TAG DAY LICENSE APPLICATIONS 
    Dates: 2011 to Present 
 

638. PRISONER LOGS 
    Dates: 1975 to Present 
 

639. PROGRAM RECORDS (ALL TYPES) 
    Dates: 2009 to Present 
 

640. RACIAL PROFILING RECORDS 
    Dates: 2010 to Present 
 

641. RADAR COLLECTION CERTIFICATES 
    Dates: 2010 to Present 
 

642. RECEIPTS, PURCHASE ORDERS AND BILLS (COPIES ONLY) 
    Dates: 2007 to Present 
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643. RIDE ALONG WAIVERS 

    Dates: 2009 to Present 
 

644. ROSTER OF LAW ENFORCEMENT PERSONNEL 
    Dates: 2007 to Present 
 

645. SEX OFFENDER REGISTRATIONS   
    Dates: 2008 to Present 
 

646. STANDARD OPERATING PROCEDURES 
    Dates: 1997 to Present 
 

647. STREET CLOSING LICENSE APPLICATIONS 
    Dates: 2011 to Present 
 

648. TAXI LICENSES AND CERTIFICATIONS 
    Dates: 2011 to Present 
 

649. TOWED/ABANDONED VEHICLE RECORDS 
    Dates: 2010 to Present 
 

650. TRAINING FILES (INCLUDES F.T.O. RECORDS) 
    Dates: 1979 to Present 
 

651. VACATION CHECK FORMS 
    Dates: 2011 to Present 
 

652. VEHICLE LOCK OUT WAIVERS 
    Dates: 2009 to Present 
 

653. VEHICLE MAINTENANCE FILES 
    Dates: 2011 to Present 
 

654. VIDEOTAPES/DVD’S/DVR’S OF BOOKING AND SQUAD CAR 
CAMERAS 
    Dates: 2011 to Present 
 

655. WARRANTS 
    Dates: 2007 to Present 
 

656. WORK SCHEDULES 
    Dates: 2010 to Present 
 

657. TRAFFIC TICKETS 
    Dates: 2010 to Present 
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658. WARNING TICKETS/LOCAL ORDINANCE VIOLATIONS 
    Dates: 2011 to Present 
 

 


	Description of Items or Records Series
	Item #

